
OFFICE OF THE REGISTRAR
MANIPUR TECHNICAL UNIVERSITY, IMPHAL

(A University established under the Manipur Technical University Act, 2016)
Recognised by UGC under Section 2(f) and Section 22 of UGC Act, 1956

www.mtu.ac.in/www.mtuonline.il

NOTIFICATION
Irnphal. the 6d July, 2026

Subject: Promotion of Teachers and Other Academic Staff under Career Advancement

Scheme (CAS-2018)

No.AM-MTU-205/\/2O26-MTU-MTU: It is hereby notified that the Academic Council in its 9e

meeting held on 30d May, 2026 (vide resolution no. 5) has considered and adopted the UGC

Regulations on Minimum Qualification for Appointment of Teachers and Other Academic Staff

in Universities and Colleges and Measures for the Maintenance of Standards in Higher

Education, 2018, as notified by the University Grants Commission vide Notification F.l-2/2O17
(EC/PS), dated l8d July, 2018 as amended from time to time.

2. Internal Quality Assurance Cell (IQAC), Manipur Technical University shall be the nodal

point to deal with the issues related to calculation of research scores/relevant indicators for
teachers/academic staff as per the UGC guidelines.

3. In this regard, all eligible teachers,/ academic staff are hereby requested to submit duly
filled in application forms,/proforma (neatly typed) along with relevant documents to the

Coordinator, IQAC, Manipur Technical University latest by 31{ July, 2026.

i. Application Form for promotion for Universig Teachers under CAS at

Annexure -I
ii. Annual Self-Assessmena ReWrt under PBAS for Universily Teochers at

Annexure-II
iii. Annuol Performance Appraisal Report Proforma for Promotion of Librarion at

Annexure -III
iv. Proforma for Performance Baseil Appraisal System (PBAS) for Promotion of

Librarian at Annexure -IV

Oigitally signed by
RAMANANOA NONGMEIKAPAM
oate: 06-07-2026 1.2;51:38

(Ramananda Nongmeikapam)
Registrar

Manipur Technical University
to

P.S. to the Vice-Chancellor, Manipur Technical University.
Chief Finance Officer, Manipur Technical University.
Coordinator, IQAC, Manipur Technical University for information & necessary action
All Faculties/Asst. Librarian, MTU
Web Administrator, MTU for uploading in the University Website.
Guard File.
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Annexu re-I

MANIPUR TECHNICAL UNIVERSITY
IMPHAL

ASSESSMENT PERIOD..,.,...

PART A: GENERAL INFORMATION AND ACADEMIC
BACKGROUND

(To be filled up by the Teacher)

Name (in Block Letters)

,)
Father's Name

J Address for correspondence

4 Permanent Address

5 Mobile Phone

6 Email

7 Department

8 College

9 Current Designation and

Academic Grade Pay

t0 SIN No

Date of Joining at the

University
t2 Date of birth

l3 Marital Status

l1 Category (mark the correct box) SC ST Non-Creamy OBC Differently-
abled

Ceneral

t5 Gender (mark the correct box) Vale Female Other

tionalitv

t appointment /
Re - designation, if

ce Order)

t
P

a

\
a, / lt4

APPLICATION FORM
FOR PROMOTION OF UNIVf,RSITY TEACHERS UNDER CAREER

ADVANCEMENT SCHEME (CAS) BASED ON UGC REGULATIONS,2OI8

Ir--
lsni

n



st.
No.

Era nr inltions Board /
Universitl

Year
of
Passin

PC of
marks
obtained/
Credil

Division/

Class/
Grade

Su bject(s)
Encl.
No.

I x

2 XIIi Diploma

J Graduation

4 Masters

IIII
II

18. Acndcmic q rr:rlifications:

19. Iiti ibiti 'l'ests asscd

Iee it tu ire d

t
io

t

Eranrinalion Name of Agencv Datc of
Qualification

Su bject Ir ncl. \o.

Nl:'l (JRIr )/( iA'lE

NET
( Lectureship)/CATE

SI,IIT/SE'I

An1' others (spec i$ )

st. Discipline
Subject (as per
ucc
Regulations)

Title of the
Thesis/Dissertation

l)atc of
Award
with Regn.
No.

Encl.
No.

l N,l. Phil

-)
l,h.D

D.Sc./ D.Litt

.l M.Tech/M. E./M BA

5 Anv othcr*

l)atest. Major
Achieve
-ment ,,.

l'ost/l)csignation Name of
Enployer

.loin ing Lear irrg

Pa)
Scale/Pay
Band & ACP

Reason of
leirving

/^#
,-{/68
.1

tuPH:

\

20. Ilcscnrch

21. Appointmrnts held prior to joining Manipur Ttchnical Iinir ersilr

Degrees Llniversill

4,,-
cvl?,.,.



22. I'0st hcl(l sincc ottltn Mani rr r'l'echnicnl I Iniversi

23. Period ofTeaching f,xperience

a) P.(i. Classcs ( in ycars) :

b) U.G. Classes (in lears) :

24. Research Experience excluding years spent in M.Phil,/Ph.D. (in years) :

25. I)etnils ol'C)ricntation & Iicfresher/Rescarch Methorlologr'/Short Tcrm Coursc/MOOCs rttendcd

26. l icltls ol Spccirrlization untlcr the Srrhject/l)isr:iplirrc (il anr ) :

t*

Date ofactualjoining

From To

Pay Band withAGP
/ levelDesignation University

SI

No

l

Encl.
No.

Sponsoring Agency'Name of the Centre
conducting the Course

Name of the
Course

Duration and
Date IIII



Ycir r Mode of
Teach ing

Let'el(s)i
Classes

No. of
Class-
es/
Credit
assigned

No. of
Classes/
Credits
taught

p.c. of
Classes/
Credits
taugh t

(irarle
Claimed in
the
assessmcnt
vear

Crade
approved
bv IQAC

PART B : ASSESSMENT CRITERIA AND METHODOLOGY

Table I : Assessmcnt Criteria and Methodology for University Teachers

Dcttils of teaching activiti(rs (Classes taught inclutles sessions on tutorial / lah & other
terch ing rel:rted activities):

2. Dctails of lnvolvement in thc []nivcrsity students rclatcd activitirs/rescarch t{:tivilies
(\r'rite the numbcrs in the corresponding cells) 

-

st.
No.

Nrntrs of thc Acti! itics l'ear I Ycar 2 l'car.l Rcnrarks
b\ IQAC

Adnr in istrative respon s ihilities
(a ) Head

(b) Chairpcrson

(c) Direclor

(d) Coold inator

(e) Warden

a

(t) Any othcrs (specify)

Exanr ination and evaluation duties
assigned by the U niversity

( i) Question Sening

( ii) Question Moderation

( iii) EvalLration of
Answer Scripts

(iv) Invigilation

b

(vii)Others (please
specily)

I I

II I

Ir

III

II

cfil+

.:,,^

Year 3

(v) Flying Squads

(vi) Scrutiny



st. \anres of lhc Acti\ ities \ ear I lcar-1 llcnra rks
l)\
IQ.r('

Sludent relatccl Co - Curlicular
Activities. Extension and [iicld
based Act iv it ies

(a) Student Club

(b) Career Counselling

(c) Stud) foLrrs

(d)Studcnt Sern inar

(e) CLrltural Events

(l') Er ents

(B) Litcrar) Events

(h) NC(

(i) NSS

( ) Conurrurriry' Services

c

(k) Othcrs (speci[.')

No. of activities orglnizcd
(a) Senrinar

(b) Conf'erence

(c) Wolkshop

d

(d) Olhcr Col lege/lJniversity
activities

c l)etails ol inr olr ernent in
guirling I'h.l). stu(lcnts

No. of rcscarches contl ucletlt'

IIIIIIIIIIIIIIIIIII
II

II
II

Year2 Year 4

(a) Minor Research Pro.iects
sponsorcd bl State. Nation-al
or Intcrnational Agencies

(b) Ma.ior Research Pro.iccls
sponsored by State, Nation-al
or International Agencies

E!-

II

W
6r(at



st.
No.

Names of thc Actil itics \carl Yclr J Year { Year 6 Rcmarks
bv
rQAc

At least one single orjoint
publications in peer reviewed or
tJGC listedJournals

(r) After l8 Septcnrber 2010

Pccr-rcr icrr ctl.jounraI

ll Non peer-revierved joLrrnal

(b) After I ltr'July 20I6 : Peer-
le-vicrlcd Journal

(c) After I l'r' April 2017

UCC Approved List of
Jounral

ii. JoLrrnal indexed in Web of
Science. Scopus and
lndian Citation Index

(d) Aftcr lSrr'.luly 2018 : Peer
or UCC l-istcd JoLrrnal

(c) Aftcr l{"'June 2019

UCC-CARE listed
joLrrnal(Group I)

UCC-CARE listed
journal(Croup II
journals list- ed in Web
of Science, ScopLrs and
Modern Language
Assoc iation)

IIIIIII

IIII
IIIII

III

Summan of Grading for Activig 2 during Assessnrent Period

Year Orerall G radc Remarks by IQAC

d r,l

Y
Et;,H I

qrlrr

i /

Year 2 Year 5

l.

ii.

I

I!

--H



Table 2 : Methodology for University Teachers forcalculating
Academic/Research Score

(Assassnrcnl nust ba basul on etidenc'e produced by lht leucher stch ut: c:<44, of ltlrhlic utions, pr<lacl
s.otcti(,n lett('r. utilizulion cntl c<tnpldion terlifit'ulcs i:ssued by tha Unitersity and ucknov'ledgcmenl,t
li)r ltL'nl.lilin! ttttcl uplnt\ul letlc'r'.\..\lude l.\ ' Ph. L). urfinl lettar. L'11.. )

l. Rrscarch Papers in Peer-Reviewed or U(iC listed Journals

SI
N

o

'l i(le (tf thc Research
p{ per

.lo u rna l \ ear
Vol.
Page

tssN lmpact
Factor

Whether
First
author,
correspondi
ng author
()r co-
aulhor?

.lour
nal
no.
as
per
latest
UGC
list

Score
( lii
med

IQAC
\'(rified
score

Encl

lina I

2. I'uhlications (othtr than Research Papcrs)

(r) Books authored rvhich are puhlished by

(i) Internalional Publishers

I'l n c
l. \rr

Sc0rc
Cllirre
d

rQAC
Verified scorc

ISSN

ISBN

Author Pu blishcr.
Place.
M0nth.Y€ar

SI
No

'l irle

taJ,
5Ete
ilB'l otaI

?,b

a

t t

l

Co-
au-
th(lrs



(ii) National l'uhlishcrs

SI
No

'l itlc Author Co-
au-
lh0rs

Pu blisher.
I'la(c.
Month.Year

ISSN

ISBN

Score
Claime
d

rQAC
Verified score

0ncl
-No

'lbtll

(iii) Chapter in Edited Book

SI
No

Title \Yith
PagcNo

Author Co-
Autho
r (s)

llook
Title

Ed ito r l'ublis
h-cr,
Place.
Month
&Year

tssN
/ ISBN

Score
Claim
ed

IQAC
verifie
dScorc

Encl-
No

(iv) lllitor of Book bv In(ernational l,ublisher

SI
No

Auth0r Co-
AU-
thors

Publisher.
Place.
Month.Year

ISSN

ISIIN

Scort
Claimed

IQAC
Verified scorc

En
cl
No

'Iotal

(v) Erlitorofllook b1 National Publishcr

Titlc Author Pu blisher,
Placc,
Month.Year

tssN

ISBN

Score
Claimed

IQAC
!'erilird sc0t'r

tlncl

'l'otl 
I

(b) Translation works in lndian and Foreign Languages bl.qualifietl faculties

(i) Chrpter or Research paper

sl Title with
PageNo

A ut hor Co-
alt-
thor(s)

llouk
Titlc

Itd il
0t'

Publish-
er,
Place.
Month
&Year

ISSN
/ ISBN

Scorc
( lainrrd

IQAC
verified
Score

Encl
No

(ii) Ilook

SI
No

Author Co-
:l u-
I h(lrs

Publisher,
Place,
Month.Year

ISSN
/ ISBN

Score
Claimed

IQAC
Verificd
score

E ncl
No

'l'olal

buck pages of the 1ruhlic'ations ,shoy,ing lle 1^SBA,.7^!.SN

\t

t, inder tuul

qilAA

E l

---t----

Titlc

st
No

Co-
au-
th ors

Titl(r

t



( irlegor) Scorc
clainttd

rQAC
Verified score

/\ (t, Books authored which are published by lntemational
Publishers

A (ii) Ilooks aulhorcd irhich are published by National l'ublislrcrs

A ( iii) ( hlptcr\ irr I:dited Book

A ( iv) Flditor ofBook bl lnternational Publisher

A (v) lid itor o1' l}rok b1' Nat ional Puhlisher

B (i) 'I'ranslation uorks iu lndian and Foreign Languages b1,

qLralified lhculties - ( hapter or Research paper

lr (ii) Translation works in Indian and Foreign Languages by
qualitied lacLrlties - Book
'lirlal

I

Totnl Store lor Calr:gor1 2

J. Crcation of l(lT medialcd Teaching Learning pcdagogy and content and tlevelopmcnl of
ncrr and innrlvltivc courscs anrl curricul:r:

st.
No.

Itcu Details of
pedagogy,
Content. etc.

Score
claimcd

rQ.\(
vc ril icd
scorc

Eoc
lNo.

ll Developnrent of innovative pedagogy'

t) Design ofnew cLrrricula and courses- 2 per
curricula/course

c MOOCs

L)eveloprnent of' conlpletc
MOOCs in 4 quadrants in 4
credit
coulse

. Developnrenl of conrplete MOOCs
in 4 quadrants in less than 4 credit
course

MOOCs developcd in 4 quadrants

Content $'riter/subject matler
expert tbr each nlodule of MOOCs
lbr at least I qLradrant

Clourse Coordinator for MOOCs
4credits course

Course Coordinator for
MOOCs less than 4
creditscourse

6tl2t

Sl. N(,.

t.



l)ctails of
Pcdxgogt.
(i)ntcnt. etc.

Score
claimcd

IQAC
verilird
score

Erc
lNo.

d E-('ontents

Developnrertt of e-content in 4
quadrants l()r comPlete course/e-
book

e-content developed in 4 quad-
rants

l . Contribution to development of
e-content module in comPlete
course/paper/e-book. at least rvith
one quadrant

Editor ofc-contcnt lor c(n1)plete

course/paper/e-book

Total Score ofCatcgory - 3
(a+b+c+tl)

*Euc'h uctiyitt, should bc L'luinrcd bv lhe oPplicunt Y'ith supporting docttnrcnls.

,1. (a) Research Guidance

(i) Ph.D. awarded/Thesissubmitted

* Suhrn it P h. D. Ndifi c'ut ion/Ce rl iJic'ulc oJ'Suhntissi on

(ii) M.Tech/M.E./P.(;, dissertation awarded

Name ofthe
Scholar

Title of the
Thesis/
Dissertation

M.Tech/M.E
./P.G.

Month
and
Year

UniversitY Score
Claime
d

Score
verified
b]
IQAC

Encl.
No.

Total
*tr(.|-cth tr1. E.. P.G. dcgrcc utturd c'c rl iliL'ul t'!.\ drc nunlu!or)'

(b) Research Projects Completed

llorc than l0 l-ukhs

o

*t-

E.ocl.
No.

Score

Claimed

Score
appror ed
br IQAC

U n iv c rs it.'- Thesis
Submitted/
Degree
Arvarded

Title of
the
Thesis

Month
and
Yeitr

Narne ofthe
Scholar

Total -III III
I

l. rrc

l\tr.
Scorc
clirime
d

Score vcrilied
br IQACPcriotl {nr(}rntTitle of

the
proicct

Name of the
Pl and Co-
PI

l u nd ing
.\gc n ()

SI
No

'l ottl I

14

st.
No.

ItrrI

i

lt.

kqll^'



(ii) Less than l0 Lakhs

sl 'I'itlc of
thc
p roj cct

Name ofthe
PI and Co-
PI

Fu ndin

Agenc!'

Period .{rnount Scorc
c la im etl

Score
rerified
bl
IQAC

Enc
lNo.

'l'o 
I rt I

(c) ll.eserrrth Projects ()ngoing

(i) More th:rn l0 t,akhs

sl
No

Title of
the
project

Name of the
Pl and Co-
PI

Fundin

Agency

Period AllroullI Score
cla imed

Score
r erified
b!'
IOAC

Enc
lNo.

'l'otll

SI 'l itl|r of
thc
project

Fu nd in

Agcnc)

Periotl Amoun t Score
claimed

Score
r erified
b)
rQAC

Ilnc
lNo.

'l 0tlrl

(d) Consultancl

SI Title of the project Agrnc\ l'eri0d A nrount Scorr

cla inrrd

Score
verifiedby
IQAC

Ilnc

lN0

J
q,\*

(ii) Less than l0 Lakhs

Name of the
PI and Co-
PI

H



sz

Total for (iategorr' {

5. l'atcnts/l'olic1 l)ocumcnt/At artl/Fcllou ship:

(a) l'tllcnts

sl.
No.

I)clails oI I'atcnt Itltcrn (ir)nal/
Nal iona I

Yea r Patent
protection
period

Scorr
claimed

IQAC
verilied
score

Enc
lN r-r.

(b) *Policy Document (Submitred to an lnternational bod
tl NO/[INESCO/ World Bank/lnternational Monetan'
or State Government)

y/organization like
Fund etc, or Central Government

Sl. No, Sub Categor.r' Scorc clainred IQAC' r'e rifitrl score

A (i) l,h.D.

A (ii) M.Tech/M.8./P.G.

B(i) I{cscarch projecl conrplctcd nrorc thun l0 lakhs

t](ii) l{csearclr projecl conrpletcd lcss thln l0 lakhs

c (i) Research project or)going more than l0 lakhs

c ( ii) Research project ongoing less than l0 lakhs

I) Consultancv

'Iotal for Categorl {

st.
No.

l)etails of l'olic1
l)r,cu mcnt

Agenc) lnternati0nal/

Nrtional /

State

)'ear Scort
.^ la inr ql

rQA('
r crilictl
Stort

E ncl No

III
III IIII

st.
No.

Fcllowship

Namc ofth€
Awrrd /

Arvarding
I nstitution/
Organizatio
tl

I nternational/

National/

Date
Awarded

Scorc
claimed

IQAC
verified
score

Encl l,lo

4
cfilar

(c) A*ards/Fellorvship

! W{'.

'.1-.

)



6. lnvited lectures / Resource Person / paper presentation in Seminars/ Conferences/ full paper
in Con ference Proceedings

* (Poper lrascnred in Saminors /Conlercnces md tlso truhlished us./itll puper in Cot(r:rcnca Proc'aadings
l'ill he counlert onll' once)

sl.
No.

Topic Name ofthe
Event

Orgarizer/ Institute Duration lntemationsl
(Abroad) /
lntemational
(Within country)
/ National/ State
/ University

Invited
Talk /
Paper
Presented

Claimed
Score

IQAC
verified
scorc

tsncl
No.

Toml

'[otal of Ta hle 2

\
E

IQAC
verified
Score
after

capprn

Score
clainred
after
cappin

IQAC
l'erificd
Score

('lainrcrl
Sco re

sl.
No

Catego rr

Research Papers in Peer-Revieued or
UGClisted Journals

Publications (other than Research Papers)

Creation of ICT nrediated Teaching Learning
pedagog)' and content and development of new and
innovalive courses
and curricLrla

Research Guidance. Projects. Consultanc) elcI

(a) Palents

\hl PoIic t l)oc unarrt.t

i

1c) Award/Fe llorvship

6 l,t|iled lcclures i Re.sourca Person / 1)ulvr Pra:ie ldlbtl
in ,leminars,' ('uierences/ .full pupcr in (lonlerence
Procecdings

Comhinul Sutra of 5(h). Polic)' dot'utfle nls ttd
6. ltrt,ilal leclu16/Rcsourte Pcrxtn/Pupcr
presu aliot, (tltis trtnhinai.st'rtra shull hrrt'r:tttt ttltpat.

trrltltittg ol thirt.t l)?t'ccnl t)f lllc lohtlr<'.saurc lt ttrtt'c tt'/'

lha t t,rt ht'r ttntarncLl)

Total of 'Iablc 2

II

-

III

qr 2L

=



PART C: OTHER RELEVAN INFOR]VIATON

Plc'asc give details ofany other crcdential. significant contributiolls. a\yards received etc. not
mcntioned earlier.

Declaration by the applicant:

(lertilied that the intbrmation provided above is corect to the best of rny knowledge and as per recordsavailable rvith
the Institution/college.

P lace:

Date:

(Sigrratrrre ofthe Head ofthe Depafinlcnt)

(Signarure of the Teacher)

Name:

Designation

(Signature ol the Coordinator, IQACt

(Signalure of tlie I Iead olthe Inslitution)

2t



MANIPUR TECHNICAL UNIVERSITY
IMPHAL

ANNUAL SELF ASSESSMENT REPORT UNDER PERFORMANCE BASEDAPPRAISAL- -SYSTEU 
GBAS) FOR UNIVERSITY TEACHERS BASED ON

UGC REGULATIONS'2018
ASSESSMENT YEAR...

PART A: GENERAL INFORMATION AND ACADEMIC BACKGROUND
(To be filled uP bY the Teacher)

18. Academic q

7 I\

Name (in Block Letters)

1 Father's Name

Address for correspondence3

Permanent Address.1

Mobile Phone)

6 Email

Department1

College8

Current Designation and

Academic Grade Pay

9

l0 SIN No

ll Date of Joining at the

University

Date of birth12

l3 Marital SIaIus

GeneralDifferently-
abled

Non-Creamy OBCSTSCCategory (mark the correct box)l4

MaleGender (mark the corect box)l5

Nationalityl6

Date of last appointment /
promotion / Re - designation, if
any (attach Office Order)

L

t tl

ualifications:

Annexure-II

OtherFemale

k
6\1lz



st.
No.

Examinations Board /
University

Year
of
Passin

PC of
marks
obtained/
Credit

Division/

Class/
Grade

Subject(s) Encl.
No.

I x

XII/Diploma

3 Graduation

1 Masters

Examirration Name of Agency Date of
Qualification

Subject

NE t (.tRFyCATE

N ET (Lectuleship)/
GATE

SLET/S ET

Anl' others (specily)

19. Eligibility Tests passed

20. Research Degrees acquired

21. Appointments held prior tojoining the University

i

st.
No.

Degrces Discipline
Subject (as per
UCC

:B!gu la t ion s)

Title of the
Thesis/Dissertation

Date of
Arvard
with Regn
No.

U n iversity Encl,
No.

I M. PhiI.

2 Ph. t)

l l). Sc./ D.l.iu

l M.Tcch/M.E./MBA

5 Any other*

Name of
Employer

Date ofJoiningsl.
No.

Post/Designation

Joining Leaving

Pay

Scale/Pay

Band &
AGP

Reason

of
leaving

Major
Achievement

-*.
,1 Post held sincejoining the University

er $ i
t

2

Encl. No.



SI

No
Designation University

Date ofactualjoining Pay Band withAGP
/ level

From To

l

23. Period ofTeaching Experience

(a) P.G. Classes (in years)

(b) U.G. Classes (in years)

24. Research Experience excluding years spent in M.Phil/Ph.D. (in years) :

25, Details of Orientation & Refresher/Research Methodology/Short Term Course/MOOCs attended

26. Fields of Specialization under the SubjecVDiscipline (ifany)

)
,,1

L

Encl.
No,

Sponsoring AgencyNamc of tlrc
Course

DLrration and
f)atc

Narne of the Centre
corducting the Course IIII

!+

r,l
(r\>a
k



PART B: ASSESSMENT CRITERIA AND METHODOLOGY
Table I : Assessment Criteria and Methodology for University Teachers

Details of teaching activities (Classes taught includes sessions on tutorial / lab & other teaching
related activities):

Classes Annual /
Semester

No. of
Classes/Cr

edit
assigned

No. of
Classes/

Credits taught

p.c. of
Classes/
Credits
taught

Approved
by IQAC

Enclosure
No.

Annual

st.
No.

Namcs of the Activities I)c1n ils Pcriod/
Ycar

Approvcd
bv IQAC

ll Administrative responsibilities

(a) I lead

(b) Chairperson

(c) Director

(f) Any others (specily)

Exanrination and evaluation
duties assigned by the
University

( iii) Evaluation of Answer
Scripts

( iv) Invigilation

(r) Flf ing Squads

(vi) Scrutiny

(v ii) Others (plcase

spec if.l')

Na mcs of the Activities l)e tx il\ Period/
Year

.{ppIr)\ cd
br IQA('

Encl. No.

Student related Co - Cunicular
Activities, Extension and Field
based Activities

(a) Student Club

(b) Career Counselling

\r\*

L

2. Details oflnvolvement in the University students related activities/research activities:

Total

Encl. No.

(d) ( oordinator

(c) Warden

(i) Question Settin8

( ii) Question Moderation

b.

sl.
No.



(c) Study Tours

(d) Student Seminar

(e) Cultural Events

(f) Events

(g) Literary Events

(h) Ncc
(i) NSS

O Community Services

(k) Others (speciry)

Organizing

(a) Seminar

(b) Conference

(c) Workshop

d

(d) Other CollegeAJniversity
acrivities

Evidence of actively involved in
guiding Ph.D. students.

Conducting

(a) Minor Research Projects
sponsored by
State, National or Intemational
Agencies

(b) Major Research Projects
sponsored by
State. National or Intemational
Agencies

At least one single orjoint
publications in peer reviewed or
UGC listed Joumals

(a) After l8 Septenber 2010

i. Peer-reviewed joumal

ii. Non peer-reviewed ioumal

(b) After llrt July 2016 : Peer-

reviewed Joumal

(c) After I lri April 2017

i. UCC Approved List ofJoumal

ii. Joumal indexed in Web of
Science, Scopus and Indian
Citation Index

(d) After I80 July 20lE : Peer or
UGC Listed Joumal

(e) After lil't June 2019

i. UGC-CARE listed joumal (Croup I)

r{NlCJ>-\

-{ffi
ii. UGC-CARE listed journal
(Group Il

journals listed in Web of
Science, Scopus and Modem
Lan Association

IIIIIIIIIIII

-I

I

III
III

rII
II

,',

t(r\s a
P

u



Write the number of papers in the detail columns.

ar( \1



Summa of Gradi for Table I
Categories Approved by IQAC Criteria for G rading G rade

P.C. of Classes/Credits

taken :

o 807o & above - Good:
. Below E07o but 70%

& aboYe - Satisfactory;
o Less than 70% - Not

satisfactory

Activity 2 : InyolYement

in the University
students related

activities/ research

activities

Number ofactivities : Good - Involved in at

least 3 activities

Satisfactory - I -2

activities

Not-satisfactory - Not
involved / undertaken

any ofthe activities

Overall Grading*

Explanatory Note :

Activitv I Activitv 2 Overall Grading

Criteria 807o and above - Good
Below 80% but 70% &
above Satisfactory
Less than 70% - Not Sati

. Good - Involved in at least 3 activities

. Satisfactory - l-2 activities

. Not-satisfactory - Not involved /
undertaken any ofthe activities

Grades

Good
Good

Cood
Satisfactory

Satisfactory
Good

Cood
Satisfactory

Not satisfactory
Good

Good

Satisfactorv

Good
Not satisfactory

Satisfactory

Not satisfactory Not satisfactory

€.

r.l o,

*

z

p

Activity I :Teaching
Activities

a_-
Ct.'ut



Table 2

Methodolory for University Teachersfor
calculating Academic/Research Score

(Assessment must be based on evidence produced by the teacher such as: copy of publications, project

ianction letter, utilization and completion certificates issued by the University and acknowledgements for
patent filing and approval letters, students' Ph.D. award letter, etc,.)

I Research Papers in Peer-Reviewed or UGC listed Journals

I

7

sl.
No.

Title of thc
Rcsearch paper

.lournal Year
Vol.
Page
No.

ISSN lmpact
Factor

Whethe r
First author,
corresponding
author or co-
author?

Journal
no. as
per
latest
UCC
list

Scorc
Claimcd

IQAC
verified
score

Encl,
Nu.

1r1o



2. Publications (other than Research Papers)
(a)Books authored which are published by

(i) International Publishers
SI
No

Title Author Co-
authors

Publisher, Place,
Month. Year

ISSN

/ ISBN

Score
claimed

rQAC
verified score

Encl

No

Total

(ii) National Publishers
SI

No

Author Co-

authors

Publisher, Place,

Month. Year
ISSN

/ ISBN

Score

claimed

IQAC
verified score

Encl

No

Total

(iii) Chaptcr in Editcd Book

SI

No
Title
with
Page No

Author Co-

author(s)

Book

Title
Editor Publisher,

Place,

Month &
Year

ISSN

ISBN

Score

claimed

IQAC
verified
Score

Encl

No

(iv) Editor of Book by International Publisher

SI

No
Title Co-

authors

Publisher, Place,

Month, Year
ISSN

/ ISBN

Score

claimed

IQAC
verified score

Encl

No

(v) Editor of Book by National Publisher

Encl

No

Score

claimed

IQAC
verified score

SI

No
Tit le Author Co-

authors

Publisher, Place,

Month. Year
ISSN

/ ISBN

ffiIsHi:(Total ua

t&(t a
t ,l

Title

f----r----t

Author

Total



Title
with
Page No

Author Co-

author(s)

Book
Title

Editor Publisher,

Place,

Month &
Year

ISSN

tSBN

IQAC

verified

Score

Encl

No

Total

(b)Translation works in Indian and Foreign Languages by qualified
faculties

(i) Chapter or Research PaPer

(ii) Book

SI

No
Tirle Author Co-

authors

Publisher, Place,

Month, Year
ISSN

/ ISBN

Score

claimed

IQAC
verified

score

Encl

No

Total

Note: Attach front, index and back pages of the publications showing the /SBNILSSN

Total Score for Category 2

,

It

IQAC
verified score

Claimed ScoreCategorySl. No.

Books authored which are published by Intemational PublishersA (i)

Books authored which are published by National Publ ishersA (ii)

Chapters in Edited BookA ( iii)

A (iv) Editor of Book by Intemational Publisher

Editor of Book by National PublisherA (v)

Translation works in Indian and Foreign Languages by qualifled

faculties - Chapter or Research paper
B (i)

B (ii) Translation works in Indian and Foreign Languages by qualified

faculties - Book

,"rf--
.*Hi

Total

<t
61r lz

SI

No

Score

claimed



st.
No

Item
Details of pedagogy,

Content, etc.
Score

claimed

rQAC
verified

score

Encl
No.

a Development of innovative pedagogy

b Design of new curricula and courses- 2
per curricula,/course

c MOOCs

i. Development of complete MOOCs
in 4 quadrants in 4 credit course

ii. Development of complete MOOCs
in 4 quadrants in less than 4 credit
course

iii. MOOCs developed in 4 quadrants

iv. Content writer/subject matter expert
for each module of MOOCs for at
least I quadrant

v. Course Coordinator for MOOCs 4
credits course

vi. Course Coordinator for MOOCs
less than 4 credits course

d E-Contents:

i. Development ofe-content in 4
quadrants for complete course/e-
book

ii. e-content developed in 4 quadrants

iii. Contribution to development ofe-
content module in complete
course/paper/e-book, at least with
one quadrant

iv. Editor ofe-content for complete
course/paper/e-book

Total Score of Category -3 (a+b+c+d)

3 Creation ofICT mediated Teaching Learning pedagogy and content and
development ofnew and innovative courses and curricula:

4Each activity should be claimed by the applicant with supporting documents

4. (a) Research Guidance
(i) Ph,D.awarded/Thesissubmitted

) e
2
<t

\
ar,

*

EnclScore

claimed

API Score
approved by
IQAC

Month

and

Year

Universify Thesis

Submitted./

Degree

Awarded

Name ofthe
Scholar

Title ofthe
Thesis

fotal

* Submit Ph.D. Notifrc{rtion/Certificate ofSubmission

6I \,(



(ii) M.Tech./ P.G. dissertation awarded

\t4.Tech./P.G. degree award cerlificates qre mandatory

(b) Research Projects ComPleted
(i) More than l0 Lakhs

(ii)Less than 10 Lakhs

(c) Research Projects Ongoing
(D More than 10 Lakhs

(ii) Less than l0 Lakhs

(d) Consultancy

c

Name ofthe Scholar Title ofthe
Thesis/

Dissertation

M.Tech/P.C Month
and Year

UniYersity Score

claimed
Score
verified by
IQAC

Encl

Total

Title of the
project

Name of the
PI and Co-Pl

Funding
Agency

Period Amount
Claimed
Score

Score
verified by
IQAC

Encl
No.

Total

SI

No
Title of the
project

Name of the
PI and Co-PI

Funding
Agency

Period Amount
Score
claimed

Score
verified by
IQAC

Encl
No.

Total

SI

No
Title of the
project

Name of the
PI and Co-PI

Funding
Agency

Period Amount
Score
claimed

Encl
No.

SI

No
Title of the
project

Name of the
PI and Co-PI

Funding
Agency

Period Amount
Score
claimed

Score
verified by
IQAC

Encl
No.

Total

Score
claimed

Verified
score by
IQAC

Encl
No.

Period AmountTitle of the project AgencySI

No

,;
q1

-x

SI

No

Score
verified by
IQAC

Total

:l,
(;



Score claimed IQAC verified score

Ph.D.

A ( ii) M.Tech./P.G

B (i) Research project completed more than l0 lakhs

B (ii) Research project completed less than l0 lakhs

c (i) Researclr project ongoing more than l0 lakhs

c (ii) Research project ongoing less than l0 lakhs

D Consultancv

Total

Total for Category 4

5, Patents/Policy Document/Award/Fellowship:
(a) Patents

st.
No.

Details ofPatent lntemational/
National

Year Patent
protection
period

Score
claimed

IQAC
verified
score

Enc I

No.

(b) *Policy Document (Submitted to an International body/organization like LNO/UNESCO/ World

Bank/lntemational Monetary Fund etc. or Central Government or State Govemment)

(c) Awards/Fellowship

aper presentatio

sl.
No

Details of Policy

Document

Agency Year Score

claimed
IQAC verified
Score

Encl No

I

r

Encl NoScore

claimed
IQAC
verified

score

lnternational/

National /

Date

Awarded
sl.
No

Fellowship

Name of the

Award /
Awarding

Institution/

Organization

6. Invited lectures / Resource Person

,b ttt

Sl. No. Sub Category

A (i)

lntemationau

National /

State

L.IP}FT*



Conferences/ full paperin Conference Proceedings

* (Paper presenled in seminars /conferences and also published as fult paper in Conference Proceedings

will be counled on

SI,
No

Topic Name of the
Event

Organizer/ Institute Duration Intemational
(Abroad) /
Intemational
(Within country)
/ National / State
/ University

lnvited
Talk /
Paper
Presented

Claimed
Score

IQAC
verified
score

Encl
No.

Total

Total of Table 2

sl.
No.

CntegorJ" Claimed
Score

Claimed
Score after
Capping

IQAC
verifietl
Score

IQAC
vcrified
Score after
capping

l Research Papers in Peer-Reviewed or UGC
listed Joumals

') Publications (other than Research Papers)

3 Creation of ICT mediated Teaching Leaming
pedagory and content and development of new

and innovative courses and curricula

1

5 (a) Patents

(b\ Policy Documenls

(c) Award/FellowshiP

6 Invited lectures / Resource Person / paper
presentation in Seminars/ Conferences/ full
paper in Conference Proceedings

Combined Score of 5(b). Policy documents and
6. Invited leclures/Resource Person/Papet
presentation (lhis combined score shall hove an

upper capping of thitty percent of the total
research score o the teacher concerned)

4"
il, \
II

*
,lP

q'( rA

Research Guidance, Projects, Consultancy etc.

Total



PART C: OTHER RELEVANT INFORMATON

please give defails of any other credential, significant contributions, awards received etc not mentionedearlier.

Declaratiou by the applicant/faculty member:

Certilieci that rhe infbrmation provided above is correct to the best ofmy knowledge and as per recordsavailable with the

Institution/college.

Place

Date:

(Signature ofthe Head ofthe Department)

(Signature of the teacher)

Name:

Designation

(Signature ofthe Head ofthe lnstitution)

(Signature of the Coordinator, IQAC)

qil?o

It



ANNE\IiIlE:lll

ANNUAL PERFORMANCE APPRAISAL
REPORT PROFORMA FOR

PROMOTION OF LIBRARIAN

[Assistant Librarian (Academic level 10) to Assistant Librarian (Senior Scale/Academic level

I 1); Assistant Librarian (Senior Scale/Academic level 1 1 ) to Assistant Librarian (Selection

Grade/Academic level l2); Assistant Librarian (Selection Grade/Academic level l2) to
Deputy Librarian (Academic Level l3A); Deputy Librarian (Academic Level l3,{) to Deputy

Librarian (Academic Level 14)l

Under

Career Advancement Scheme (CAS) 2018

MANIPUR TECHNICAL UNIVERSITY, IMPHAL

t {\

t r:itp
a c\I 2b

a



Annual Performance Appraisal Report

ILibrarian]
As per CAS 2018

(To be submitted at the end ofevery completed Year in the grade)

PERIoDFRoM To

PART-A: GENERAL INFORMATION ANN ACANRMTC RACKGROUND

l. Name (in Block Letters):

2. Father's Name/I4other's Name:

3. Date and Place of Birth:

4. Gender:

5. Marital Status:

6. Nationality:

7. Department:

8. Cunent Designation and Academic Level:

9. Date of Last Appointment/Promotion:
(Please enclose copy of appointment/last promotion order) (Annexure No.. )

I 0. Category (SC/ST/OBC/PWD/General):

I I . Address for Correspondence (with Pincode):

Address:

Telephone No:

Mobile No:

12. Permanent Address (with Pin code), in case different from Sl.No.l l:

efi 2e
Page 2

(INFoRMATIoN pRovtDED sHouLD PERTATN To rHE PrRloD REFERRED ABovE)



Examination Name
of Exam

lJniversitv Year of
Passing

Percentage
of Marks
obtained

Division/
ClasV
Grade

Main
Subjects

Graduation

Post-
Graduation

Other
Examinations,
if any

13. Academic Qualifications:

14. Research Degree(s)

Degrees Name ofthe
University

Title of dissertation/thesis Date of
submission

Date of
award

M.Phil.

Ph.D/ D.Phi1.

D.Sc/D.Lit

15. Field of Specialization under the Subject/Discipline:

16. Academic Activities assigned for Organization and maintenance ofLibrary Resource and books,
journals and reports; Provision of Library reader services such as literature retrieval services to
researchers and analysis ofreport; Assistance towards updating institutional website during the

od

Sl. No. Activities assigned

qI\x
Page 3



Annexure No.

17. Details of Course/Programmes/Workshop/MOoCs attended or completed, as under:

17 .l Details of refresher/orientation course/research methodology/workshop/syllabus up-gradation/

teaching -learn ing-evaluation/technology programmes/Faculty Development Programme

S

No.
Details Place Period Sponsoring/ Organising

AgencyFrom

Annexure No

17 .2 MOOCs completed with e-certification

Annexure No

17 .3 Contribution towards development of e-content/MoOCs in 4- quadrants

Annexure No.

l7 .4 Contribution towards conduct of MOOCs

'l.lrt

S

No.
Details
of
MOOC

S ubj ect Certification
providing
agency

Date of
certification

Level
(uG/PG/
othe0

E-
certification
no.

S

No.
Details of E-
contents/
MOOCs in 4-
quadrants

Quadrants
developed

No. of
Modules

Course Sponsoring
agency

Year Level
(uG/PG/
Other)

S

No.
Details of MOOC Subject Sponsoring

agency

Level
(uG/PC/
Other)

E+ertification
no.

c
2I cr()L

Page 4

To



PART.B: ACADEMIC PERFORMANCE ASSF.-SSMENT

(Please reGr to "University Ordinance & UGC Regulations 201 8" for completing Part B)

SECTION B.I:
ORGANISATION AND MAINTENANCE OF LIBRARY RESOI,]RCES

l. Academic Activities undertaken for Organization and maintenance of Library Resource and books,
joumals and reports; Provision of Library reader services such as literature retrieval services to researchers
and analysis ofreport; Assistance towards updating institutional website, etc.

Grading Criteria: Calculated in terms of percentage of days attended to the totol number of days
he/she is expected to attend

(, 90% & above - Good
(ii) Belov, 90% but 80'% & above - Satis/actory
(iii) Less than 80% - Not Satisfactory

I . I . Organization and maintenance of Library Resource and books, joumals and reports.

S

No
Detail of Activitv undertaken

Place
(Hqrs/RC/ LSC etc.)

Period

From To

Annexure No

1.2 Provision of Library reader services such as literature retrieval services to researchers and

analysis of report.

S

No.
Detail of Activity undertaken

Period

From To

Annexure No

1.3 Providing assistance towards updating institutional website.

S

No
Detail of Activity undertaken

Place
(Hqrs/RC/ LSC etc.)

Period

From To

GRADING FOR B.I (ORGANISATION AND MAINTENANCE OF LIBRARY RESOURCES)*

Details of Regularity of Attendance Percentage of days attended

er\r,

Page 5

Place
(Hqrs/RC/ LSC etc.)

Annexure No.



No. of days Assigned

(excluding off days and

hotidays)

No. of
(excluding

holidays)

days

off
Attended

days and

Overall Grading*

*Note: Grading Criteria : Calculated in terms of percentage of days attended to the total number of
days he/she is exPected to attend

(jv) 90% & above - Good
(v) Below 90% but 80% & above - Satisfactory

(vi) Less than 80%o - Not Satisfactory

Note: ICT technology is to be used to monitor the attendance of the staff and compute the criteria of

assessment.

SECTION 8.2
ACTIVITIES RELATED TO CONDUCT OF SEMINARS/ WORKSIIOPS RELATED TO

LIBRARY ACTIVITY OR ON SPECIFIC BOOKS OR GENRE OF BOOKS.

Groding criteria:
Good - 1 National level seminar/ workshop + I Slate/institution level workshop/Seminar

Satisfactory - I National level seminar/ worl<shop or I state level seminar/ workshop + I institution

level seminar/ workshop or 4 institution seminar / workshop

lJnsatisfactory Not falling in above two categories

S

No.

Place
(Hqrs/RC/
LSC etc.)

Period Sponsoring/
Organising
Agency

From To

Overall Grade*

tNote : Grading crilerio:
Good - 1 National level seminar/ workshop + I Stote/instilution level workshop/Seminar

Satisfactory - t National level seminar/ workshop or I state level seminar/ workshop + I institution

level seminar/ worlahop or 4 inslilution seminar / workshop

Unsatisfactory - Not falling in above two categories

SECTION 83
COMPUTERIZED LIBRARY DATABASE.

(i) Implementation and management of learner support system/ODl.

a
€fi ->L

Details

Page 6



S

No.
Details ofactivities related to Librarv
Database Computerization

Place
(Hqrs/RC/ etc.)

Period
From To

+ Nole : Grading criteria:
If library has a computerized database then

Good - 100% ofphysical books andjournals in computerized database.

Satisfoctory - At least 99'% ofphysicol books andjournals in computerized database

Unsatisfactory - Not falling under good or satisfactory.

OR lf librory does not have a computerized datobase

Good 100% Catalogue database made up to date

Satisfactory- 90o% cotalogue database made up to date

Unsatisfactory - Catalogue datobase not upto mark.

(To be veri,lied in random by lhe CAS Promotion Committee)

OVERALL GRADING FOR 8.3

(i) Management of Library lnventory.

OVERALL GRADING FOR 8.4

a.

,,
Q

',1

S.

No.

Period
Percentage ofBooks
missingFrom

Overall Grading*Percentage of Books Missing

;;-.,.

4

rrr' t

ctlT!

Page 7

SECTION 8.4
CIIECKING INVENTORY AND EXTENT OF MISSING BOOKS.

Grading criteria:
Good : Checked iwentory and missing book less than 0.5%

Satisfoctory - Checked inventory and missing book less than 10%

(Insatisfactory - Did not check inventory Or Checked inventory and missing bool<s 194 or more.

q*

Detail of Activity
To



xNole : Grading criteria:
Good : Checked irwentory and missing book less than 0.5%t

Satisfactory - Checked inventory and missing book less than 1'%

Unsatisfactory - Did not check inventory Or Checked inventory and missing bool<s 195 or more

SECTION 8.5
INNOVATIVE INITIATIVES/SCHEMES AND UPGRADING SERVICES ETC.

Grading crileria:
Cood : Involved in any two activities

Satisfactory : At least one activity

Not Satisfactory : Not involved/ undertaken any ofthe activities

(i) Digitisation ofbooks database in institution having no computerized database.

(ii) Promotion of library network

S

No
Detail of Activity

Role played Place/ Institution/
Organization etc.

Period

From To

(iii)Details of Systems in place for dissemination of information relating to books and other resources

Details of activities related
to development of system/

its maintenance for
disseminating information
relating to books and other

resources

Role played
Place/lnstitution

(Hqrs/RC/LSC etc.)

Period

From To

,
t,
,

t

S

No.
Details of activities related

to digitization / maintenance Role played

Period

To

Period
S. No. Designation

Institution/ School/
Division/ Centre/ RC/LSCs

etc.
From

NII

4

4PH

\ ql ar

Page 8

(iv) Assistance in University administration and govemance related work including work done during

admissions, examinations and extracurricular activities.

Place/lnstitution
(Hqrs/RC etc.) From

S.

No.

Nature of Activity
To



II

S

No.
Details of activity including

name ofcourse designed Role played

Place/lnstitution
(SchooUDivision/Centre/

Unit /RC etc.)

Period

From To

(v) Design and offer short-terrn courses for users.

(vi) Publications ofat least one research paper in UGC approved journals.

Annexure No.

The Authorship is to be filled as follows:
o One of Two Authors
. For more than two Authors:
o First/Principal/ConespondingAuthor
o Joint Author

OVERALL GRADING FOR 8.5

No. of Activities covered

Overall Grading*

+ Nole : Grading criteria:
Good : Involved in any two activities
Satisfactory : At least one activity
Not tl ry : Not involved/ undertaken any ofthe activities.

^l
fi

{\t-

S

No.

Title
of
the

Paper

Journal

Name &
ISSN No.

Year Vol

No.

Page

No.

Authorship
(single/joint/ no. of
authors)

Whether

peer

reviewed

Reference

number

ofUGC -

CARE

List

't "Fy
ctr )&

Page 9



SUMMARY OF GRADING FOR THE PERIOD (Complete One Year)

S

No
Activity Section Grade Claimed By

the Academic
Grade Given/ Verified by
Librarian/ Head of
Administration/IQAC
Coordinator etc.

I Organisation and
maintenance ofLibrary
resources

B.l

Conduct of seminars/

workshops related to

Library activity or on

specific books or genre of
books.

8.2

3 Computerized

database.

8.3

4 Checking inventory and

extent of missing books

8.4

5 Innovative

initiatives/schemes

upgrad ing services etc.

and

8.5

Overall Grading for the Year for the Section 8.1,8.2,8.3,8.4 and B.5*
*Note: Overall Grading for the Year is to be defined as follows:

Good ; Good in ltem I and satisfactory/good in any tto other items including Item 4.

Satisfactory : Satisfactory in ltem I and satisfactory /good in any other two items including ltem 4.

Not satisfqctory : If neither good nor satisfactory in overall grading.

Note :

(1) It is recommended to use ICT technologt to monitor lhe atlendance of library staf and compute the

criteria of assessment-

(2) The Librarian must submit evidence of published paper, participation certifrcote for refresher or
methodologt course, successful reseorch guidance fron Head of Department of the concerned department,
project completion.

(j) Ihe system of tracking user grievances and the extent of grieyances redressal details may also be made

le to the CAS promotion committeeb

!b
*

ova

a

Y
qll*

Page l0
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PART-C: OTHER RELEVANT INFORMATION

(a) Membership/Fellowship of Learned bodies /Societies:

(b) Literary, cultural or other activities (e.g. books/chapters authored /edited/translated, policy
documents/reports/publicity material etc. prepared, academic attainment etc.) undertaken by the applicant:

S

No

Title ol
BooVChapter

authored/ edited/

translated; Policy

document/report

prepared

Authorship/
Editorship etc

Publisher (with

city/ country) &
Year of
Publication

ISBN Whether Relereed

(c) Please give details ofany other credential, significant contributions, awards received, responsibilities,

etc. not mentioned earlier.

(d) Future Plans (ln approximately 150 words):

ip

tt\)b
Page ll



LIST OF ENCLOSURES: (Please attach self-certified copies of certifrcates, sanction orders, papers, etc
wherever necessary)

S

No.
Annexure No. Detail of Annexure Serial Number

ofSection
referred

PART D. D TION

I have read the applicable guidelines, which are binding. I do hereby solemnly declare that the information
given, the statements made and documents uploaded with this application form are correct and true to the best
of my knowledge and belief. If any information given by me in this application is found ro be false or
misleading. my candidature is liable to be cancelled and I may be subjected to disciplinary proceedings.

Date:

Place

Signature & Designation ofthe Applicant

Certified that .........,. has been working as

......in this DepartmenVUniversity since

The particulars given in this application have been checked and verified from office records and documents
enclosed are found to be correct.

Signature of Coordinator, IQAC

Signature of the Librarian/
Head ol the Adminisrrarion etc.

Date :

E(

Page 12

The gradations have been verified on the basis ofthe performance ofthe applicant and the credentials/
documents provided and enclosed herewith by the applicant.



ANNEXURE: IV

Proforma
for

Performance Based Appraisal System (PBAS)
For

Promotion of Librarian

Under

Career Advancement Scheme (CAS) 2018

*
t

?t,(
cr(\)b

[Assistant Librarian (Academic level l0) to Assistant Librarian (Senior

Scale/Academic level I 1); Assistant Librarian (Senior Scale/Academic level I 1) to

Assistant Librarian (Selection Grade/Academic level l2); Assistant Librarian
(Selection Grade/Academic level l2) to Deputy Librarian (Academic Level l3A);

Deputy Librarian (Academic Level l34) to Deputy Librarian (Academic Level

l4)l

MANIPUR TECHNICAL UNIVERSITY, IMPHAL



Proforma for Performance Based Appraisal System (PBAS)

ILibrarian]
As per CAS 2018

(To be submitted at the end of Eligibility Period for promotion to next stage)

PERIoD oF ASSESSMENT FROM TO

PART-A: GRNERAL INFORMATION AND ACANF.MIC BACKGROUND

l. Name (in Block Letters):

2. Father's Name/Mother's Name:

3. Date and Place of Birth:

4. Gender:

5. Marital Status:

6. Nationality:

7. Department:

8. Current Designation and Academic Level:

9. Date of Last Appointment/Promotion:
(Please enclose copy of appointment/last promotion order) (Annexure No.. )

10. Stage/Academic level for which Promotion applied:

I l.Date of eligibility:

I 2. Category (SC/ST/OBC/PWD/General):

l3.Address for Correspondence (with Pin code):

Address:

. Page2

.\

,?

Telephone No:

(1\il

(INFoRMATION PROVIDED SHOULD PERTAIN TO THE PERIOD REFERRED ABOVE)

PROMOTION APPLIED FROM 

-LEVEL 

TO 

-LEVEL



Mobile No:

14. Permanent Address (with Pin code), in case different from Sl.No.l3:

15. AcademicQualifications

16. Research Degree(s)

17 . Field of Specialization under the Subject/Discipline:

18. Academic Activities ass ed durin

t,a

t

Examination Name
of Exam

Year of
Passing

Percentage
of Marks
obtained

Division/
Class/
Grade

Main
Subjects

Graduation

Post-
Graduation

Other
Examinations,
ifany

Degrees Name of the
University

Title of dissertation/thesis Date of
submission

Date of
award

M.Phil

Ph.D/ D.Phil.

D.Sc/D.Lit.

Sl. No. Activities assigned

a

EI\}

the iod

Page 3

University



S

No.
Details Place Period

AgencyFrom To

Annexure No.

19.2 MOOCs completed with e-certification

19.3 Contribution towards development of e-contenVMOOCs in 4- quadrants

19.4 Contribution towards conduct of MOOCs

-'t

S

No.
Subject Certification

providing
agency

Date of
certification

Level
(uGiPG/
Other)

E.
certification
no.

S

No.
Details of E-
contents/
MOOCs in 4-
quadrants

Quadrants
developed

No. of
Modules

Sponsoring
agency

Year Level
(uG/PG/
Othe0

S

No
Details of MOOC Subject Sponsoring

agency

[.evel
(uG/PG/
Other)

F,-certificatiorr
no.

H',\a

Page 4

lg. Details of course/Programmes/workshop/Moocs attended or completed, as under:

I 9. I Details ofrefresher/orlentation course/reiearch methodology/workshop/syllabus up-gradation/

teaching -leaming-evaluation/technology programmes/Faculty Development Programme

Sponsoring/ Organising

M

Details
of
MOOC

Course



20. Experience as faculty member/Teacher/Academic/Librarian in HEls held prior to joining the
Universi

21. Period ofAcademic experience during the Assessment period:

Date ofS.

No.
Designation Name of the

Employer
Ad-hoc/

temporary/
permanent Joining Leaving

Pay Band
with
Grade
Pav

Reasons for
Leaving

Name of the

Institution
Position held

with pay

scale/Pay

Band with
Grade pay

Ad- hoc/

Temporary/

Permanent

From 'l'otal Experience

Years Months Days

7L

Page 5

To



SECTION 8.1:
ORGANISATION AND MAINTENANCE OF LIBRARY RESOURCES

l. Academic Activities undertaken for Organization and maintenance of Library Resource and books,

io,rr*f, una reports; provision of Library reader services such as literature retrieval services to researchers
"and 

analysis ofreport; Assistance towards updating institutional website, etc'

(Please refer to ,,University ordinance & UGC Regutations 2018" for completing Part B)

1.1. Organization and maintenance of Library Resource and books, joumals and reports'

1.2 provision of Library reader services such as literature retrieval services to researchers and

analysis of report.

1.3 Providing assistance towards updating institutional website

GRADING FOR B.I (ORGANISATION AND MAINTENANCE OF LIBRARY RESOURCES)*

*
{

.t

Period

ToFrom

Place
(Hqrs/RC/
LSC etc.)

Detail of Activity undertakenS

No.
Year

Period

ToFrom

Place
(Hqrs/RC/
LSC etc.)

Detail of Activity undertakenYear

S

No.
Year Detail of Activity undertaken Place

(Hqrs/RC/
LSC etc.)

Period

From

Details of Regularity of Attendance Grading as

per Annual

Performance

Appraisal

Repo( for
the

assessment

period

Percentage

of days

attendedNo. of days

Attended
No. of days Assigned

(excluding off days

and holidays)

YearS

No.

*
i

c(I\2b

S.

No.

To

Page 6



Overall Grading*

(To be filled by Screening cum Evaluation Committee/

Selection Committee)

rNote: Grading Criteria : Calculated in terms of percentage of days attended to the total number of
days he/she is expected to attend

(i) 90% & above - Good
(ii) Below 90% but 80% & above Satisfactory
(iii) Less than 80%- Not Sarisfacrory

Note: ICT technology is to be used to monitor the attendance of the staff and compute the criteria of
assessment.

SECTION 8.2
ACTIVITIES RELATED TO CONDUCT OF SEMINARS/ WORKSHOPS RELATED TO
LIBRARY ACTIVITY OR ON SPECIFIC BOOKS OR GENRE OF BOOKS.

S.

No.
Details Place

(HqrVRC/
LSC etc.)

Period Sponsoring/
Organising
Agency

From To

OVERALL GRADING FOR SECTION 8.2. (ACTIVITIES RELATED TO CONDUCT OF

SEMINARS/ WORKSHOPS RELATED TO LIBRARY ACTIVITY OR ON SPECIFIC BOOKS OR

GENRE OF BOOKS)

a
'a

Year wise Grading as per Annual Performance Appraisal

Report for the assessment period
SI

No

Y
q'r )'b

Page 1

Year



Overall Grading*

(To be filled by Screening cum Evaluation Committee/

Selection Committee)

*Note : Grading criteria:
Good - I Nationol level seminar/ workshop + I Slate/institution level workshop/Seminar

Satisfactory - I National level seminar/ workshop or I slste level seminar/ workshop + I institution

level seminar/ workshop or 4 institution seminor / workshop

Unsatisfactory - Not falling in above two cateSories

SECTION B.3
COMPUTERIZED LIBRARY DATABASE.

(i) lmplementation and management of leamer support system/ODL.

OVERALL GRADING FOR SECTION 8.3, (COMPUTERIZED LIBRARY DATABASE)

*Note : Grading criteria:
If library has a computerized dalabase then

ical books and journals in computerized database

o
't

I

S

No.
Details ofactivities related to Library
Database Computerization

Place
(Hqrs/RC/ etc.)

Period

From To

sl.
No.

Year Year wise Grading as per Annual Performance Appraisal

Report for the assessment period

Overall Grading*

(To be filled by Screening cum Evaluation Committee/

Selection Committee)

Gtr\u

Page 8



Satisfactory - At least 99ok ofphysical books andjournals in computerized database
Unsatisfactory - Not falling under good or satisfactory.
OR

If library does not hsye a computerized database

Good 100% Catalogue database made up to date
Satisfactory- 90o% catalogte database made up to date

Unsatisfactory - Catalogue dotobase not upto mark.
(To be verified in random by the CAS Promotion Committee)

SECTION 8.4

CHECKING INVENTORY AND EXTENT OF MISSING BOOKS.
(i) Management of Library Inventory.

Detail of Activitv
Period

Percentage ofBooks
missingFrom To

OVERALL GRADING FOR 8.4 (CHECKING INVENTORY AND EXTENT OF MISSING BOOKS)

Percentage

Missing

of Books Year wise Crading as per

Annual Performance

Appraisal Report for the

assessment period

Overall Grading+

(To be filled by Screening cum Evaluation

Committee/ Selection Committee)

*Note : Grading criteria:
Good : Checked irwentory and missing book less than 0.50%

Satisfactory - Checlced inventory and missing book less than l%
Unsatisfaclory - Did not check inventory Or Checked inventory and missing bools 194 or more

Cr

i
!,[.Y

Lt

q ')6

Page 9

S.

No.

sl.
No.

Year



S

No.
Details of activities related

to digitization / maintenance Role played
Place/lnstitution
(Hqrs/RC etc.)

Period

From To

SECTION 8.5

INNOVATIVE INITIATIVES/SCHEMES AND UPGRADING SERVICES ETC.

(i) Digi tisation ofbooks database in institution having no computerized database

(ii) Promotion of librarY network

(iii) Details of Systems in P lace for dissemination of information relating to books and other resources'

S

No.

Details of activities related
to development of system/

its maintenance for
di sseminatin g information
relating to books and other

resources

Place/lnstitution
(Hqrs/RC/LSC etc.)

Period

From To

(iv) Assistance in University administration and govemance related work including work done during

admissions, examinations and extracunicular activities.

S. No. Nature of Activity Designation

lnstitution/ School/
Division/ Centre/ RC/LSCs

etc.

Period

From To

ns of at least one research paper in UGC approved journals.

1

S

No.
Detail of Activity

Role played Place/ lnstitution/
Organization etc.

Period

From To

S

No.
Details of activity including

name of course designed Role played

Place/lnstitution
(School/Division/Centre/

Unit /RC etc.)

Period

From To

EII)t

Role played

(v) Design and offer short-term courses for users.

(

Page l0



S Title
of
the

Paper

Journal

Name &
ISSN No.

Year Vol
No.

Page

No.

Authorship
(single/joint/ no. of
authors)

Whether

peer

reviewed

Reference

number

ofUGC -

CARE

List

Annexure No.

The Authorship is to be filled as follows:
o One of Two Authors
o For more than two Authors:
o First/Principal/CorrespondingAuthor
e Joint Author

OVERALL GRADING FOR 8.5 (TNNOVATIVE INITIATIVES/SCHEMES AND UPGRADING

SERVICES ETC)

sl.

No.

Year No. of Activities covered Year wise Grading as per

Annual Performance

Appraisal Repo( for the

assessment period

Overall Grading*

(To be filled by Screening cum Evaluation

Committee/ Selection Committee)

* Note : Grading criteria :
Good : Involved in any two activities
Satisfactory : At least one activity
Not Satisfactory : Not involved/ undertaken any ofthe activities.

a
2
<t uftl*

Page I I

No.



PART-C: OTHER REI,EVANT INFORMATION

(a) Membership/Fellowship of Learned bodies /Societies:

G) Literary, cultural or other activities (e.g. books/chapters authored /edited/translated, policy

documents/reports/publicity material etc. prepared, academic attainment etc.) undertaken by the the applicant:

S

No.

Title of
BooVChapter

authored/ edited/

translated; Policy

document/report

prepared

Authorship/

Editorship etc

Publisher (with

city/ country) &
Year of
Publication

ISBN Whether Refereed

(c) Please give details ofany other credential, significant contributions, awards received, responsibilities,

etc. not mentioned earlier.

(d) Future Plans ([n approximately 150 words):

6tr *

Page 12



S

No.
Activity Section Grade

Claimed By
the Academic

Grade given/
Verified by
Librarian/
Head of
Administratio
n/IQAC
Coordinator
etc.

Grade given
Screening
Evaluation
Committee/
Selection
Committee

by
cum

I Organisation and
maintenance ofLibrary
resources

B.l

2 8.2

3 Computerized

database.

Library 8.3

4 Checking inventory and

extent of missing books

8.4

5 Innovative

initiatives/schemes and

upgrading services etc.

8.5

SUMMARY OF GRADING FOR THE PERIOD (Complete Assessment Period)

Overall Grading for the Year for the Section B.1' B.2' 8.3' B.4 and 8.5*
*#Overall Grading for the Assessment period is to be defined as per CAS Ordinance read with UGC

Regulations 201 8:

LIST OF ENCLOSURESz (Please attach self-certified copies of certificates, sanction orders, papers, etc.

wherever necessary)

a
2
d

Serial Number
of Section
referred

Annexure No. Detail of AnnexureS

No.

FHAL

qP

Page 13

Conduct of seminars/

workshops related to

Library activity or on

specific books or genre of
books.



I have read the applicable guidelines, which are binding. I do hereby solemnly declare that the information
given. the statements made and documents uploaded with this application lbrm are correct and true to the
best olmy knowledge and belief. If any information given by me in this application is found to be false or
misleading. my candidature is liable to be cancelled and I may be subjected to disciplinary proceedings.

Date:

Place:

Signature & Designation ofthe Applicant

Certifi ed that ............... has been working as

......................in this Department/University since

The gradations have been verified on the basis ofthe performance ofthe applicant and the credentials/
documents provided and enclosed herewith by the applicant.

Signature of Coordinator, IQAC

Signature of the Librariani
Head of the Administration etc.

Date :

ctrll
Page 14

PART D - DECLARATION

The particulars given in this application have been checked and verified from office records and documents

enclosed are found to be correct.


