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MANIPUR TECHNICAL UNIVERSITY
IMPHAL
[bookmark: APPLICATION_FORM_FOR_PROMOTION_OF_COLLEG]APPLICATION FORM
FOR PROMOTION OF UNIVERSITY TEACHERS UNDER CAREER ADVANCEMENT SCHEME (CAS) BASED ON UGC REGULATIONS, 2018

ASSESSMENT PERIOD………………………………..  -  ………………………………
[bookmark: PART_A:_GENERAL_INFORMATION_AND_ACADEMIC]PART A: GENERAL INFORMATION AND ACADEMIC BACKGROUND
(To be filled up by the Teacher)

	1
	Name (in Block Letters)
	

	2
	Father’s Name
	

	3
	Address for correspondence
	

	4
	Permanent Address
	

	5
	Mobile Phone
	

	6
	Email
	

	7
	Department
	

	8
	College
	

	9
	Current Designation and
Academic Grade Pay
	

	10
	SIN No.
	

	11
	Date of Joining at the
University 
	

	12
	Date of birth
	

	13
	Marital Status
	

	14
	Category (mark the correct box)
	SC   
	ST
	Non-Creamy OBC
	Differently-
abled
	General

	15
	Gender (mark the correct box)
	Male     
	Female
	Other

	16
	Nationality
	

	17
	Date of last appointment /
promotion / Re - designation, if any (attach Office Order)
	





18. Academic qualifications:
	Sl. 
No.
	Examinations
	Board / University
	Year of Passing
	PC of marks obtained/ Credit
	Division/
Class/ 
Grade
	Subject(s)
	Encl. No.

	1
	X
	
	
	
	
	
	

	2
	XII/Diploma
	
	
	
	
	
	

	3
	Graduation
	
	
	
	
	
	

	4
	Masters
	
	
	
	
	
	




19. Eligibility Tests passed
	Examination
	Name of Agency
	Date of Qualification
	Subject
	Encl. No.

	NET (JRF)/GATE
	
	
	
	

	NET (Lectureship)/GATE
	
	
	
	

	SLET/SET
	
	
	
	

	Any others (specify)
	
	
	
	



20. Research Degree acquired
	Sl. 
No.
	Degrees
	Discipline Subject (as per UGC Regulations)
	Title of the Thesis/Dissertation
	Date of Award with Regn. No.
	University
	Encl. No.

	1
	M. Phil.
	
	
	
	
	

	2
	Ph.D
	
	
	
	
	

	3
	D.Sc./ D.Litt.
	
	
	
	
	

	4
	M.Tech/M.E./MBA
	
	
	
	
	

	5
	Any other*
	
	
	
	
	






21. Appointments held prior to joining Manipur Technical University 

	Sl.
No.
	Post/Designation
	Name of Employer
	Date
	Pay Scale/Pay Band & AGP
	Reason of leaving
	Major Achieve
-ment

	
	
	
	Joining
	Leaving
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	




22. Post held since joining Manipur Technical University
	Sl No
	
Designation
	
University
	Date of actual joining
	Pay Band with AGP / level

	
	
	
	From
	To
	

	1.
	
	
	
	
	




23. Period of Teaching Experience
a) P.G. Classes (in years)   :
b) U.G. Classes (in years) : 
24. Research Experience excluding years spent in M.Phil/Ph.D. (in years) : 



25. Details of Orientation & Refresher/Research Methodology/Short Term Course/MOOCs attended

	Name of the Course
	Duration and Date
	Name of the Centre conducting the Course
	Sponsoring Agency
	Encl. No.

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	





26. Fields of Specialization under the Subject/Discipline (if any) : 


[bookmark: PART_B_:_ASSESSMENT_CRITERIA_AND_METHODO]PART B  : ASSESSMENT  CRITERIA AND METHODOLOGY
Table 1 : Assessment Criteria and Methodology for University Teachers
1. Details of teaching activities (Classes taught includes sessions on tutorial / lab & other teaching related activities):

	Year
	Mode of
	Level(s)/
	No. of
	No. of
	p.c. of
	Grade
	Grade

	
	Teachin g
	Classes
	Class-es/ Credit assigned
	Classes/ Credits taught
	Classes/ Credits taught
	Claimed in the     assessment year
	approved by IQAC

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



2. Details of Involvement in the University students related activities/research activities (write the numbers in the corresponding cells)

	Sl.
No.
	Names of the Activities
	Year 1
_ _ _ _ -_ _
	Year 2
_ _ _ _ -_ _
	Year 3
_ _ _ _ -_ _
	Year 4
_ _ _ _ -_ _
	Remarks
by IQAC

	a.
	Administrative responsibilities
	
	
	
	
	

	
	(a) Head
	
	
	
	
	

	
	(b) Chairperson
	
	
	
	
	

	
	(c) Director
	
	
	
	
	

	
	(d) Coordinator
	
	
	
	
	

	
	(e) Warden
	
	
	
	
	

	
	(f) Any others (specify)
	
	
	
	
	

	b.
	Examination and evaluation duties assigned by the University
	
	
	
	
	

	
	(i) Question Setting
	
	
	
	
	

	
	(ii) Question Moderation
	
	
	
	
	

	
	(iii) Evaluation of Answer Scripts
	
	
	
	
	

	
	(iv) Invigilation
	
	
	
	
	

	
	(v) Flying Squads
	
	
	
	
	

	
	(vi) Scrutiny
	
	
	
	
	

	
	(vii) Others (please specify)
	
	
	
	
	





	Sl.
No.
	Names of the Activities
	Year 1
_ _ _ _ -_ _
	Year 2
_ _ _ _ -_ _
	Year 3
_ _ _ _ -_ _
	Year 4
_ _ _ _ -_ _
	Remarks by
IQAC

	c.
	Student related Co – Curricular Activities, Extension and Field based Activities
	
	
	
	
	

	
	(a) Student Club
	
	
	
	
	

	
	(b) Career Counselling
	
	
	
	
	

	
	(c) Study Tours
	
	
	
	
	

	
	(d) Student Seminar
	
	
	
	
	

	
	(e) Cultural Events
	
	
	
	
	

	
	(f) Events
	
	
	
	
	

	
	(g) Literary Events
	
	
	
	
	

	
	(h) NCC
	
	
	
	
	

	
	(i) NSS
	
	
	
	
	

	
	(j) Community Services
	
	
	
	
	

	
	(k) Others (specify)
	
	
	
	
	

	d.
	No. of activities organized
	
	
	
	
	

	
	(a) Seminar
	
	
	
	
	

	
	(b) Conference
	
	
	
	
	

	
	(c) Workshop
	
	
	
	
	

	
	(d) Other College/University activities
	
	
	
	
	

	e.
	Details of involvement in guiding Ph.D. students
	
	
	
	
	

	f.
	No. of researches conducted
	
	
	
	
	

	
	(a) Minor Research Projects sponsored by State, Nation-al or International Agencies
	
	
	
	
	

	
	(b) Major Research Projects sponsored by State, Nation-al or International Agencies
	
	
	
	
	





	Sl.
No.
	Names of the Activities
	Year 1
_  _ -_ _
	Year 2
_  _ -_ _
	Year 3
_  _ -_ _
	Year 4
_  _ -_ _
	Year 5
_  _ -_ _
	Year 6
_  _ -_ _
	Remarks by
IQAC

	g .
	At least one single or joint publications in peer reviewed or UGC listed Journals
	
	
	
	
	
	
	

	
	(a) After 18 September 2010
	
	
	
	
	
	
	

	
	i.	Peer-reviewed journal
	
	
	
	
	
	
	

	
	ii.	Non peer-reviewed journal
	
	
	
	
	
	
	

	
	(b) After 11th July 2016 : Peer- re-viewed Journal
	
	
	
	
	
	
	

	
	(c) After 11th April 2017
	
	
	
	
	
	
	

	
	i.	UGC Approved List of Journal
	
	
	
	
	
	
	

	
	ii. Journal indexed in Web of Science, Scopus and Indian Citation Index
	
	
	
	
	
	
	

	
	(d) After 18th July 2018 : Peer or UGC Listed Journal
	
	
	
	
	
	
	

	
	(e) After 14th June 2019
	
	
	
	
	
	
	

	
	i.	UGC-CARE listed journal(Group I)
	
	
	
	
	
	
	

	
	ii.	UGC-CARE listed journal(Group II – journals list- ed in Web of Science, Scopus and Modern Language
Association)
	
	
	
	
	
	
	




Summary of Grading for Activity 2 during Assessment Period

	Year
	Overall Grade
	Remarks by IQAC

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	




Table 2 : Methodology for University Teachers for calculating Academic/Research Score

(Assessment must be based on evidence produced by the teacher such as: copy of publications, project sanction letter, utilization and completion certificates issued by the University and acknowledgements for patent filing and approval letters, students’ Ph.D. award letter, etc,.)
1. Research Papers in Peer-Reviewed or UGC listed Journals

	Sl No
	Title of the Research  paper
	Journal
	Year Vol. Page No.
	ISSN
	Impac t Factor
	Whether First author, corresponding author or co-author?
	Journal no. as per latest  UGC list
	Score Claimed
	IQAC
Verified  score
	Encl. No.

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	Total
	
	
	
	
	
	
	
	
	





2. Publications (other than Research Papers)
(a) Books authored which are published by
(i) International Publishers

	Sl No
	Title
	Author
	Co-
au- thors
	Publisher, Place, Month, Year
	ISSN
/ ISBN
	Score Claime d
	IQAC
Verified score
	Enc l.No

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	Total
	
	
	
	
	
	
	


(ii) National Publishers

	Sl No
	Title
	Author
	Co-
au- thors
	Publisher,
Place, Month, Year
	ISSN
/ ISBN
	Score
Claime d
	IQAC
Verified score
	Encl
-No

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	Total
	
	
	
	
	
	
	



(iii) Chapter in Edited Book

	Sl No
	Title with Page No
	Author
	Co-
Author (s)
	Book Title
	Editor
	Publish- er, Place, Month &Year
	ISSN
/ ISBN
	Score Claime d
	IQAC
verified Score
	Encl- No

	
	
	
	
	
	
	
	
	
	
	


(iv) Editor of Book by International Publisher

	Sl No
	Title
	Author
	Co-
au- thors
	Publisher,
Place, Month, Year
	ISSN
/ ISBN
	Score
Claime d
	IQAC
Verified score
	Encl No

	
	
	
	
	
	
	
	
	

	
	Total
	
	
	
	
	
	
	


(v) Editor of Book by National Publisher

	Sl No
	Title
	Author
	Co-
au- thors
	Publisher, Place, Month, Year
	ISSN
/ ISBN
	Score Claime d
	IQAC
Verified score
	Encl
No

	
	
	
	
	
	
	
	
	

	
	Total
	
	
	
	
	
	
	


(b) Translation works in Indian and Foreign Languages by qualified faculties
(i) Chapter or Research paper

	Sl No
	Title with Page No
	Author
	Co-
au- thor(s)
	Book Title
	Editor
	Publish- er, Place, Month &Year
	ISSN
/ ISBN
	Score Claime d
	IQAC
verified Score
	Encl No

	
	
	
	
	
	
	
	
	
	
	


(ii) Book

	Sl No
	Title
	Author
	Co-
au- thors
	Publisher,
Place, Month, Year
	ISSN
/ ISBN
	Score
Claimed
	IQAC
Verified score
	Encl No

	
	
	
	
	
	
	
	
	

	
	Total
	
	
	
	
	
	
	


Note: Attach front, index and back pages of the publications showing the ISBN/ISSN



Total Score for Category 2

	Sl. No.
	Category
	Score claimed
	IQAC
Verified score

	A (i)
	Books authored which are published by International Publishers
	
	

	A (ii)
	Books authored which are published by National Publishers
	
	

	A ( iii)
	Chapters in Edited Book
	
	

	A (iv)
	Editor of Book by International Publisher
	
	

	A (v)
	Editor of Book by National Publisher
	
	

	B (i)
	Translation works in Indian and Foreign Languages by qualified faculties - Chapter or Research paper
	
	

	B (ii)
	Translation works in Indian and Foreign Languages by qualified faculties - Book
	
	

	
	Total
	
	




3. Creation of ICT mediated Teaching Learning pedagogy and content and development of new and innovative courses and curricula:

	Sl.
No.
	Item
	Details of pedagogy, Content, etc.
	Score claimed
	IQAC
verified score
	Enc lNo.

	a
	Development of innovative pedagogy
	
	
	
	

	b
	Design of new curricula and courses- 2 per curricula/course
	
	
	
	

	c
	MOOCs:
	
	
	
	

	
	i.	Development of complete MOOCs in 4 quadrants in 4 credit
course
	
	
	
	

	
	ii.       Development of complete MOOCs in 4 quadrants in less than 4 credit course
	
	
	
	

	
	iii.	MOOCs developed in 4 quadrants
	
	
	
	

	
	iv.	Content writer/subject matter expert for each module of MOOCs for at least 1 quadrant
	
	
	
	

	
	v.	Course Coordinator for MOOCs 4credits course
	
	
	
	

	
	vi.	Course Coordinator for
MOOCs less than 4 credits course
	
	
	
	




	Sl.
No.
	Item
	Details of pedagogy, Content, etc.
	Score claimed
	IQAC
verified score
	Enc lNo.

	d
	E-Contents:
	
	
	
	

	
	i.	Development of e-content in 4 quadrants for complete course/e-
book
	
	
	
	

	
	ii.	e-content developed in 4 quad- rants
	
	
	
	

	
	iii.	Contribution to development of e-content module in complete
course/paper/e-book, at least with one quadrant
	
	
	
	

	
	iv.	Editor of e-content for complete course/paper/e-book
	
	
	
	

	Total Score of Category - 3 (a+b+c+d)
	
	
	


*Each activity should be claimed by the applicant with supporting documents.
4. (a) Research Guidance
(i) Ph.D. awarded/Thesis submitted

	Name of the Scholar
	Title of the Thesis
	Month and Year
	University
	Thesis Submitted/ Degree Awarded
	Score Claimed
	Score approved by IQAC
	Encl. No.

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	Total
	
	
	
	
	
	


* Submit Ph.D. Notification/Certificate of Submission

(ii) M.Tech/M.E./P.G. dissertation awarded

	Name of the Scholar
	Title of the Thesis/ Dissertation
	M.Tech/M.E./P.G.
	Month and Year
	University
	Score Claimed
	Score verified by IQAC
	Encl. No.

	
	
	
	
	
	
	
	

	
	Total
	
	
	
	
	
	


*M.Tech/M.E./P.G. degree award certificates are mandatory

(b) Research Projects Completed
(i) More than 10 Lakhs
	Sl No
	Title of the project
	Name of the PI and Co-PI
	Funding Agency
	
Period
	
Amount
	Score claime d
	Score verified by IQAC
	Enc lNo.

	
	
	
	
	
	
	
	
	

	
	Total
	
	
	
	
	
	
	







(ii) Less than 10 Lakhs

	Sl No
	Title of the project
	Name of the PI and Co-PI
	Funding Agency
	
Period
	
Amount
	Score claimed
	Score verified by
IQAC
	Enc lNo.

	
	
	
	
	
	
	
	
	

	
	Total
	
	
	
	
	
	
	


(c) Research Projects Ongoing
(i) More than 10 Lakhs

	Sl No
	Title of the project
	Name of the PI and Co-PI
	Fundin g Agency
	
Period
	
Amount
	Score claimed
	Score verified
by IQAC
	Enc lNo.

	
	
	
	
	
	
	
	
	

	
	Total
	
	
	
	
	
	
	


(ii) Less than 10 Lakhs

	Sl No
	Title of the project
	Name of the PI and Co-PI
	Fundin g Agency
	
Period
	
Amount
	Score claimed
	Score verified by IQAC
	Enc lNo.

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	Total
	
	
	
	
	
	
	



(d) Consultancy

	Sl
	Title of the project
	Agency
	Period
	Amount
	Score
	Score verified by IQAC
	Enc

	No
	
	
	
	
	claimed
	
	lNo.

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	







Total for Category 4

	Sl. No.
	Sub Category
	Score claimed
	IQAC verified score

	A (i)
	Ph.D.
	
	

	A (ii)
	M.Tech/M.E./P.G.
	
	

	B (i)
	Research project completed more than 10 lakhs
	
	

	B (ii)
	Research project completed less than 10 lakhs
	
	

	C (i)
	Research project ongoing more than 10 lakhs
	
	

	C (ii)
	Research project ongoing less than 10 lakhs
	
	

	D
	Consultancy
	
	

	
	Total for Category 4
	
	


5. Patents/Policy Document/Award/Fellowship:
(a) Patents

	Sl.
No.
	Details of Patent
	International/ National
	Year
	Patent protection period
	Score claimed
	IQAC
verified score
	Enc lNo.

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


(b) *Policy Document (Submitted to an International body/organization like UNO/UNESCO/ World Bank/International Monetary Fund etc. or Central Government or State Government)

	Sl.
No.
	Details of Policy Document
	Agency
	International/ National /
State
	Year
	Score claimed
	IQAC
verified Score
	Encl No

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


(c) Awards/Fellowship

	Sl.
No.
	Name of the Award /
Fellowship
	Awarding Institution/ Organizatio n
	International/ National /
	Date Awarded
	Score claimed
	IQAC
verified score
	Encl No

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	




6. Invited lectures / Resource Person / paper presentation in Seminars/ Conferences/ full paper in        Conference Proceedings
* (Paper presented in Seminars /Conferences and also published as full paper in Conference Proceedings will be counted only once)


	Sl. 
No.
	Topic
	Name of the Event 
	Organizer/ Institute
	Duration
	International (Abroad) / International (Within country) / National / State / University
	Invited 
Talk / 
Paper Presented
	Claimed Score
	IQAC 
verified score
	Encl. No.

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	Total
	
	
	
	
	
	
	
	



Total of Table 2
	Sl.
	Category
	Claimed
	Score
	IQAC
	IQAC

	No.
	
	  Score
	claimed
after capping
	verified Score
	verified Score
after

	
	
	
	
	
	cappin

	
	
	
	
	
	g

	1
	Research Papers in Peer-Reviewed or UGClisted Journals
	
	
	
	

	2
	Publications (other than Research Papers)
	
	
	
	

	3
	Creation of ICT mediated Teaching Learning pedagogy and content and development of new and innovative courses
and curricula
	
	
	
	

	4
	Research Guidance, Projects, Consultancy etc.
	
	
	
	

	5
	(a) Patents
	
	
	
	

	
	(b) Policy Documents
	
	
	
	

	
	(c) Award/Fellowship
	
	
	
	

	6
	Invited lectures / Resource Person / paper presentation in Seminars/ Conferences/ full paper in Conference Proceedings
	
	
	
	

	
	Combined Score of 5(b). Policy documents and
6. Invited lectures/Resource Person/Paper presentation (this combined score shall have an upper capping of thirty percent of the total research score of the teacher concerned)
	
	
	
	

	
	Total of Table 2
	
	
	
	



[bookmark: PART_C:_OTHER_RELEVANT_INFORMATON]
PART C: OTHER RELEVAN INFORMATON
Please give details of any other credential, significant contributions, awards received etc.  not mentioned earlier.








Declaration by the applicant:

Certified that the information provided above is correct to the best of my knowledge and as per records available with the Institution/college.






(Signature of the Teacher)
Place:	Name:
Date:	Designation







(Signature of the Head of the Department)                                                      (Signature of the Coordinator, IQAC)






(Signature of the Head of the Institution)
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